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Please read the following instructions prior to completing the Notice of Interest (NOI).  Accurate and complete answers are necessary for determining eligibility and expediting review.  Each section of the NOI form must be answered in the space provided.  Do not attach any additional documents to the NOI form. If you have additional questions while completing the NOI, please call the Hazard Mitigation Branch at (916) 845-8150, Monday - Friday, 8:00am - 5:00pm.  

Introduction

Hazard mitigation activities are aimed at reducing or eliminating future damages resulting from disasters.  Activities include hazard mitigation plans approvable by the Federal Emergency Management Agency (FEMA) and cost-effective hazard mitigation projects.

Federal funding is provided under the Robert T. Stafford Emergency Assistance and Disaster Relief Act (Stafford Act) through FEMA and the California Emergency Management Agency (Cal EMA).  Cal EMA is responsible for reviewing Notices of Interest (NOI) and applications, and forwarding funding recommendations to FEMA.  FEMA has final approval for activity eligibility and funding.

The guidance for PDM12 is available at http://www.fema.gov/government/grant/hma/index.shtm.  This document provides guidance on applicant and activity eligibility as well as other requirements including performance period, funding limits, cost effectiveness, environmental review, and documentation minimums.  

The NOI process will be used for this program.  Cal EMA will review the NOIs to determine if the activities described are eligible under PDM12.  After completion of the NOI process, Cal EMA may hold workshops to provide information and assistance in filling out the application and preparing a benefit/cost analysis using the FEMA-approved software.  Only those sub-grant applicants who have received an approved NOI notification will be invited to attend the workshops.   

Due Date and Timelines

All sub-grant applicants are required to submit an NOI.  The NOI must be received by Cal EMA no later than Monday, August 8, 2011.  An approved NOI is required for each sub-grant application that is submitted.     

Notice of Interest Form

The following provides detailed guidance on completing the NOI form:

1. Name of Person Completing NOI:

Provide the first and last name of the person completing the NOI.
2. NOI Instructions have been reviewed and read:

By selecting ‘yes’, the person completing the NOI form certifies that he/she has read the NOI instruction material.

3. FIPS #:
Provide the Federal Information Processing Standards number for the applicant.  If the applicant does not have or know their FIPS number, contact Cal EMA.

4. DUNS #:

Provide the Data Universal Numbering System number for the applicant.  If the applicant does not have or know their DUNS number, call Dunn & Bradstreet at 1-866-705-5711.

5. Applicant Name:
Provide the name of the entity applying for grant funds. Applicant name must be consistent with the FIPS#.

6. Applicant Address:
Provide the mailing address for the applicant.  Include city, 
county, state and zip code.

7. Applicant Type:
Select one.  Eligible applicants include state and local governments, and special districts.  If your entity does not fall into one of these categories, you are not eligible to apply for HMA funding.

8. Legislative Districts:
Provide the number of the political districts listed.  If the project site is located in a different district than the applicant address, please provide both.

9. Authorized Applicant Agent:
The Applicant’s Agent (AA) is the person(s) authorized by the entity’s governing body to act on behalf of the entity to execute an application for the purpose of obtaining federal financial assistance.  Provide the name of the person(s) from your entity that will serve in this position.  Forms used to designate the entity’s AA will be provided upon grant approval.  The AA will also be required to sign standard assurances to accept grant funds.  Provide the first and last name, title, address, phone and fax numbers and e-mail address. 

10. Project Manager/ Working Contact:

The Project Manager/Working Contact is the person whom Cal EMA will contact with questions and/or requests for information.  Provide the first and last name, title, address, phone and fax numbers and e-mail address.
11. Project Manager/ Working Contact:

Cal EMA will contact with questions and/or requests for (Alternate):  The Project Manager/Working Contact is the person whom information when the primary contact is not available. Provide the first and last name, title, address, phone and fax numbers and e-mail address. 
12. Application Type:

Select one.  Identify if your application describes a planning or project activity.

13. Hazard Type:

Select one. Use Multi-Hazard for planning activities.  If “Other” is selected specify the hazard type in the box provided.
14. Activity Type:
Select one.  Cal EMA will only accept NOIs that describe eligible activities.  

15. Activity Title/Name:
Provide a name that clearly reflects the proposed activity.  The name selected in the NOI must match the name used if an application is submitted.
16. Population:
For Planning activities, identify the population of the jurisdiction applying for the project using current census data.  For project applications identify the population that will directly benefit from the project implementation.

17. Activity Location:

Provide a description of the location of the proposed project or planning activity.  Provide the Latitude and Longitude in degrees to six decimal places defining the activity location.  If the activity involves more than one location, provide a Latitude and Longitude at the center of the proposed project area and a general description of the project area that includes the address or major highway intersections.

18. Describe the problem to be mitigated:

Plan NOIs:
Not applicable. 
Project NOIs:
The NOI must specify the major hazards of the geographic location of the proposed project, such as earthquakes, fire, and floods and explain the impact to the community.  The NOI should include historical information on the occurrence of the targeted hazard type and the damage the community has suffered as a result of this hazard.  The NOI should include electronic links to online maps relating to the targeted hazard, such as earthquake zones, wildfire zones and flood zones as appropriate.

19. Describe the scope of work:
Plan NOIs:
The hazard mitigation planning scope of work (SOW) must describe the development of a hazard mitigation plan that complies with the requirements identified in 44 CFR Part 201.

For a hazard mitigation plan, the SOW must:

· State whether the proposed planning activity will result in a new or update of a single or multi-jurisdiction FEMA approvable hazard mitigation plan. 
· Identify the jurisdiction(s) that will participate in developing/updating the plan and describe the jurisdictions; provide a statement on how the overall planning effort will be coordinated. For multi-jurisdictional plans, include a statement or statements of intent to participate in the planning activity.    

· Briefly describe the process for plan development, clearly demonstrating that applicable regulatory requirements will be met. Describe the activities the jurisdiction(s) will complete to develop/update each section (planning process, participation efforts, identification of hazards, development of a risk/vulnerability assessment, mitigation goals and strategy, budget narrative, plan adoption timeline, and plan implementation) of the plan. 

Project NOIs:
The NOI must specify the primary purpose of the project, from the five primary purposes listed below, and must explain how the project will address that primary purpose.  This section of the NOI should state the goals and objectives of the project and explain how it will address the selected hazard.
Purposes:
A.
Reduce Loss of Life and/or Personal Injury:
This refers to projects where the primary purpose is to reduce potential casualties from disasters through long term physical changes that make places and buildings safer through mitigation actions. 
B.
Protect Critical Facilities:

This refers to projects where the primary purpose of the project is to protect structures that have a emergency response function during an event.  Emergency response capability includes police, fire, emergency operations centers, evacuation facilities and medical response. 
C.
Protect Essential Services:

This refers to projects where the primary purpose is to protect structures or facilities that provide essential services, reducing physical, social and economic disruption.  Critical facilities include transportation routes, and utilities such as communications, power, water, and sewage. 
D.
Protect the Continuity of Government Operations:

This refers to projects where the primary purpose is to reduce disruption to government operations resulting from disasters.  This includes the ability of government to continue operations during the disaster, and the ability of government to maintain service to the community after the disaster by protecting essential facilities, vital records and repositories of essential data, which if lost would result in social and economic hardship to the community.  
E.
Protect Other Public and/or Private Property:

This refers to projects where the primary purpose is to minimize damage to other public and/or private property to reduce the social and economic hardship resulting from disasters.  The term “other public property” refers to public property other than that which is addressed in the other four primary purposes listed above, including schools, libraries, and recreational facilities.  
The NOI project description must include the following:
a. A statement of the effectiveness or level of protection of the proposed project versus the existing level of protection.

b. The basic dimensions, areas, volumes and construction methods to be used to complete the project.

c. A description of the properties, communities or populations that would directly benefit from the project.
d. A description of any construction/engineering drawings and/or any environmental documents if applicable.

e. For flood projects identify if the project location(s) is in a floodplain and if the community participates in the National Flood Insurance Program (NFIP) or if any of structures are covered by flood insurance. 

f. A description of the project life and the long-term maintenance requirements.

20. Performance Period:
Indicate the length of time needed to complete the activity in months.  The performance period cannot exceed 36 months.

21. Duplicate Programs:

Indicate if this activity is eligible for funding from another federal program such as the NRCS Emergency Watershed Protection Act, FEMA Public Assistance Program, or the US Department of Agriculture/Department of the Interior Healthy Forest Reform Act of 2002.

22. Activity Costs:

Federal Share:  NOIs may not exceed 75 percent of the total activity cost.


Planning NOIs:  The FEMA UHMA Guidance allows up to $800,000 under the PDM Program for planning grants depending on the nature of the plan (see UHMA Guidance, Part IV E.2).    

Project NOIs:  The FEMA UHMA Guidance limits the federal share of project grants under the PDM Program to $3,000,000 (see UHMA Guidance, Part IV E.2).  

Applicant Match:  The applicant must provide a minimum of 25 percent of the total project cost.  The applicant may over match the required 25 percent.  The matching funds must be from a non-federal source and must be in place at the time of application submittal.

Total Activity Cost: The total activity cost must equal the sum of the federal share and the applicant match.

23. LHMP Approval/Anticipated Approval date (Project NOIs Only):

Identify the date that the Local Hazard Mitigation Plan (LHMP) was approved by FEMA or the date that you anticipate receiving FEMA approval.  Applicants submitting project NOIs must have a FEMA-approved LHMP by the application deadline and at the time of obligation of grant funds.  Applicants that do not meet this requirement are encouraged to submit an NOI to request funds for the development of an LHMP. 
24. Local Hazard Mitigation Plan (Project NOIs Only):
Provide a narrative that identifies how the proposed activity is consistent with your LHMP.  Be specific; identify the page number and /or section number from your plan.  Also include a narrative that quantifies the criticality of the project with respect to the overall population of the community.
Sub-grant applicants receiving notification that their NOI was approved may be invited to attend the workshops.  If you have any questions or comments, please contact the Hazard Mitigation Branch Help Desk at (916) 845-8150.
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